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1. OO6mmue mosoxxkenus.

1.1.1. HacTosmee monoxeHue perJaMeHTHPYeT JAeATENbHOCTh OHOIHOTEKH
MAOQY JIro6oxonckoi COILL

1.2. Hacrosmee mnonoxeHHe pa3pabOTaHO B COOTBETCTBUM ¢ (DejepalbHBIM
3akoHOM oT 29.12.2012r. Ne 273-®3 «OG6 o6pazosanuu B Poccuiickoit
Qenepanyn», OenepanbHbIM 3aKOHOM 0T 25.07.2002r. Ne 114-®3 «O
IIPOTHBOJICHCTBUM KCTPEMUCTCKOH IesTeNbHOCTH», DenepantbHEIM 3aKOHOM OT
24.07.1998r. Ne 124-®3 «O6 OCHOBHBIX rapaHTHsAX mpaB pebeHka B Poccuiickoii
Qenepauun», PenepanbHbIM 3aKoHOM 0oT 29.12.2010r. No 436-®3 «O 3zammure
feTedl OT MH(OPMAlWM, NPUYMHAIOIIEH BpEeA HMX 3IOPOBHI0 M PAa3BUTHION,
nprkazoM Munouna Poccun ot 30.03.2015r. Ne 528 «O6 yTBep:kaeHHH (hopM
IEPBUYHBIX YYCTHBIX [JOKYMEHTOB M PpETHCTPOB OyXraiaTepckoro ydera,
NPUMEHAEMBIX  OpPraHaMH TIOCYy[JapCTBEHHOH BiacTé  (TOCyIapCTBEHHEIMH
OpraHaMH), OpraHaMM MECTHOTO CaMOYNpaBJIEHHS, OPraHaMM yIpaBICHHS
rOCyAapCTBeHHBIMH BHEOIO)KETHEIMH ¢donmamuy, roCy1apCTBEHHBIMH
(MyHUUMIANEHBIME) ~ YYPEXACHUSIMH, M METONMUECKMX YKa3aHHH [0 X
IIPUMEHEHUIO», MpHKa3oM MuHkynsTypsl Poccun ot 08.10.2012r. Ne 1077 «O6
yTBepxeHuu Ilopsnka y4yera JOKyMEHTOB, BXOJAIIMX B COCTaB OUOIHOTEYHOTO
¢donga», miceMoM MunoOpazosanus Poccuu ot 23.03.2004r. Ne 14-51-70/13 «O
IIpumepHOM nonoxeHHH 0 GubIHOTEKE 0GIE0OPA3OBATENHLHOTO YIPEKISHIN.
1.3. bubiuoreka sABNAETCS CTPYKTYPHBIM MOApa3ieleHAeM O0OPa30BaTeNbHOMN
OpraHM3alyy, Yy4YacTBYHIOIIUM B Yy4YeOHO-BOCIHTATENIBHOM MPOLECCE B IEISIX
obecrieyeHusl npaBa YYacTHHKOB 00pasoBaTeNBHOro Mpolecca Ha GecruiaTHoe
OJIb30BaHUe OHOIMOTEYHO-HHDOPMALIMOHHBIMH PECYPCAMH.

1.4. Tlopsamox mHojb30BaHUS HMCTOYHMKAMM HH(OPMAIMH, IEpedeHb OCHOBHBIX
YCIYT U YCIIOBHS MX IIPEIOCTABJICHHUS OINPENesMIOTCS HACTOAIIMM IIOJ0XKEHUEM O

' Topsanok yTBepIAEHUS JOKATBHOTO HOPMATUBHOTO aKTa (JOMAKHOCTHBIM JIMLIOM WM PACMOPAANTENLHEIM aKTOM)
BLIGUPAETCs OpraHu3alieii CaMOCTOATENLHO B COOTBETCTBHH C PUHATOM MHCTPYKLMEH O IEIONPOH3BOICTBY.



OubnuoTeke W MNpaBWIAMH I[I0JB30BaHHS OWONHOTEKOM, YTBEPIKICHHBIMH
pYKOBOAMTENIEM 00pa30BaTeNbHOM OpraHU3allHH.

1.5. Opranuzanus o0cinyXHBaHUS YYaCTHHKOB OOpa30BaTENBHOrO Impolecca
NPOM3BOJUTCS B COOTBETCTBHMM C TIPaBHJIaMH TEXHHKH O€30MacHOCTH M
NPOTHUBONOXAPHBIMU, CAHUTAPHO-THTHEHUIECKUMH TPEOOBAHUAMM.

2. Henau, 3agaun, pyHKIHNA GHOTHOTEKH.
2.1. OcHOBHBIMH LeNIMM M 3a7a4aMd  OuOnuoTekH 0Opa3zoBaTeIbHOM
OpraHU3aliH SBIISIOTCS:

—obecrnedyeHrue y4yacTHHKOB 00pa3oBaTeNbHOrO TMporecca JOCTYIIOM K
uHQOpMalMK, 3HAHWAM, HAEsM, KyJIbTyPHBIM LEHHOCTAM ITOCPEICTBOM
MCIIOJIb30BaHUS O6ubnroTeYHO-MHDOPMALTMOHHBIX pecypcoB
00pa30BaTe/IbHOM OpraHU3aldl Ha Pa3NUYHBIX HOCHUTENAX: OyMaKHOM
(xHmKHBIA (oHI, (GOHI NEPHOIUYECKHX H3AaHUM); MardHuTHOM ((oH.
aynuo- ® BuAeokaccer); uuppoom (CD-mucku); KOMMYHHUKATHBHOM
(XOMITBIOTEpHEIE CETH) U MHBIX HOCUTEJISAX;

— NpHUBIICYeHHE OOYYAIOIMXCd K CHCTEMAaTHYeCKOMY WYTeHHIO Yy4eGHOi,
XY 0XXECTBEHHOH, HAYYHO-IIOMYJIIPHOM JIMTEPATyPHI;

— OpraHu3alus 4YT€HHS B LEIAX YCIEIIHOrO0 H3y4YeHHS OOyYaroIHMHUC
Yy4eOHBIX  IpeIMeTOB, Jy4lIero YCBOEHUS  00mIeo6pa3oBaTeNbHBIX
Iporpamm;

— COIICMCTBHE pPA3BUTHUIO II03HABATENIbHBIX HHTEPECOB W  CIIOCOOHOCTEH
00yJarImuxCy;

— 00y4enne ocHOBaM OH6IHOTEeYHO-OUGIHOrpadMIeCcKoil TPaMOTHOCTH;

— COZIe/CTBHE  II€JarOTMYeCKUM  pabOTHHKaM B  MOAOOpe  HAaydHO-
METOIUYECKOM ITUTEPATYPhl, HHOOPMUPOBAHHE O HOBBIX IOCTYILIEHHSX B
OubmoTeuHsIil GoH;

— COBEpIICHCTBOBaHHE IPEJOCTaBIAEMBIX OMONMMOTEKOH YCIyr Ha OCHOBE
BHE/IPEHHS HOBBIX HMH()OPMALMOHHBIX TEXHOJOTHH U KOMIIBIOTEPU3AINN
6ub1MOTeHHO-NH(DOPMALMOHHBIX MPOLECCOB, HOPMHUpPOBaHUEe KOM(OPTHOIM
OUOIHOTEYHOM CpEEI.

2.2. bubnuoreKa BBINOIHSET CleAyOmue QYHKIUH:
2.2.1. ®opmupyer dboHx OUOIHOTeYHO-HHPOPMAI[HOHHEIX pecypcoB
00pa3oBaTeNbHON OpraHU3aIi1:

— KOMIIJIEKTYeT YHHUBEPCAIbHBIH (DOHIN Y4YEeOHBIMH, XYIOKECTBEHHBIMH,
Hay4YHBIMH, CIPABOYHBIMH, II€NArOrMYECKMMH M HAay4YHO-IIOIY/ISPHBEIMH
JOKYMEHTaMH Ha TPAJMLUUOHHBIX M HETPANWIHOHHBIX HOCHTENAX
UH(pOpMAIIUH;

— NonoJHAET GOHA HHPOPMAIHOHHBIMH pecypcamu ceTu MnTepHerT, 6a3aMu u
OaHKaMH JaHHBIX APYTHX OPraHU3alMii;

— aKKyMyJIHpyeT (OHI IOKYMEHTOB, CO3JaBaeMbIX B 00pa30BaTENIBHOIL
opraHusaunu (myOnumkauuii M paboT memaroroB  06pa3oBaTENbHOM
OpraHM3aluy, JIy4YIIUX HAYYHBIX paboT U pedepaToB yyaluxcs u ap.);

— OCYIIECTBIISET pasMEILleHHe, OPTaHU3alMIO U COXPAHHOCTh JOKYMEHTOB.



2.2.2. Co3naetr HHGOPMALMOHHYIO IPOAYKIIHIO:

— OCYIIECTBIISET aHATHTHKO-CHHTETHYECKYIO nepepaboTKy HHPOpMALUH;

— OpraHu3yeT U BeneT CIIpaBOYHO-OnOIMOrpaduuecKuii anmnapaT: Karalord
(andaBUTHBIA, CHCTEMATHUECKHil),  KapToTeku  (CHCTEMAaTHYeCKyo
KapTOTEKy CTaTel, TEMaTHYECKUE KapTOTEKH), SNEKTPOHHBIH KaTaJlor, 0a3bl
AHHBIX 10 TIPO(HUITIO 00pa3oBaTENbHOM OpraHu3aliy,

— paspabaTbIBacT PEKOMEH/IAaTENbHbIC 6ubauorpadudeckue nocobus (CIUCKH,
0630pBbI, yKa3aTend | T.IL.).

2.2.3. OcymectsiseT au(HepeHIMpoBaHHOE OO0 TEYHO-UHPOPMAI[TOHHOE
ob6cmyxuBaHye 00yJaroIXCs:

— npemocTasisieT HHGOPMAHOHHBIE PECYPCHl Ha paslIHIHBIX HOCHTEJIAX;

— opraiusyer ~ oOyueHWe  HaBBIKaM  HE3aBHUCHMOTO OUOIMOTEYHOrO
[O/B30BaTENs W TOTpebuTeNs HMHpOpMAUMH, CONCHCTBYET MHTErpaliy
KOMILIEKCA 3HAHH, YMEHH M HABBIKOB PabOTHI C KHUTOH 1 uHdopManmei,

—_ okaspBaeT HHGOPMAIMOHHYIO OIEPXKKY B PEIICHAH 3a/1a4, BOSHUKAIOIIIX
B npomecce y4eGHOM, caMooGpasoBaTelbHON 1 JIOCYTOBOH JeATENbHOCTH
o0yJaromuxc;

— OpraHM3yeT MacCOBBIE MEpOIpMATHS, OPHCHTHPOBAHHBIC Ha pa3BUTHE
00mIeil ¥ YUTATENBCKON KYJIBTYPhI TMYHOCTH;

— CoIeiCTBYET Te1aroTH4eCKUM paboTHHKAM B opraHu3alnuu
obGpazoBaTeNbHOrO Ipolecca M - 10Cyra obygaromuxcs  (IPOCMOTP
puneoduisMoB, CD-IMCKOB, TPe3eHTalMy Pa3BUBAIOIIMX KOMITBIOTCPHAIX
Urp).

2.2.4. OcymecTBiser JIu(GPepeHInPOBAHHOE OoubIMoTeYHO-MHPOPMALIMOHHOE
06CITy)XKMBaHKE NEAArOrMIecKiX paboTHHKOB!

__pesBIAET MHGOPMAUMOHHBIE NOTPEOHOCTH M YIOBJETBOPSACT 3aIpPOCHL
CBS3aHHBIE ¢ 00ydeHHEM, BOCIIHTaHIEM 00yJaromuXCs;

— ppIBIsEeT MHAOPMAIMOHHBIE MOTPEOHOCTH M YIOBJIETBOPACT 3alpPOCHL B
06IaCTH TIeJArOTMYECKHX MHHOBALMI ¥ HOBBIX TEXHOJIOTHH;

— copeitcTByeT Npod)ecCHOHANbHOW KOMIICTEHIMM MENaroros, MOBBRIICHHIO
KBaIMUKAINH, TIPOBEICHAIO aTTeCTallHH,;

— OCyLIECTBISET TeKyliee HHGOPMUpoBaHHe (IHU nHbopMaLuK, 0030pbI
HOBBIX [IOCTYILIEHHH U ITyOIMKaLui);

—— cTI0cOGCTBYET TIPOBEIEHHIO 3aHATUH 110 (POPMUPOBAHHIO UHGOPMAIOHHOM
KyJIBTYPHl 00ydaroluxcst; sBgercs: 6a3oi 1A MpOBEACHHUS NPaKTHICCKIX
3aHATHH 110 paboTe ¢ UHPOPMAILMOHHBIMHA PECYPCaMH.

2.2.5. OcymectBnser AubQpepeHINPOBAHHOE 6uOIHOTEUHO-NH(OPMALIHOHHOE
o6cmyxuBaHue poautesei (3aKOHHBIX npejcTaBuTeNeit) 00yJyaromuxcs:

— YIOBJIETBOPSIET 3alpOCHl  TOJb30BATEIeH U MHOOPMHpPYET O HOBBIX
HOCTYIUIEHHAX B OMOIHOTEKY;

— KOHCYJIBTHPYET I10 BOIPOCAM OPraHU3aliH CEMEHHOT0 YTCHHA, 3SHAKOMUT €
uH(popMalueil 0 BOCIIUTAHHUIO [eTeH;

— KOHCYIIBTHPYET I10 BOTIPOcaM y4eGHbIX U3iaHui 1S 00yJaroImIHXCsl.



3. Oprasmzanus JesiTeIbHOCTH OHOJIHOTEKH.

3.1. OOmee pyKOBOACTBO MAEATENBHOCTHIO OHOMMOTEKH  OCYLIECTBISIET
PYKOBOAMTENb 00pa30BaTeNbHOM OpraHu3allki.

3.2. PyxoBoacTBOo OHOMHOTEKOH OCYIIECTBISET 3aBeAYIONIMIt OUOTHOTEKOMH
(neoazoz-6ubnuomexapv, 6ubauomexaps), KOTOPHIA Ha3HAYAETCs PYKOBOAUTEIEM
o0pa3oBaTesbHOM OpraHu3alyH.

3.3. 3asenyromuii 6ubinoTeKOM (nedazoz-6ubruomekape, 6ubIUOMEKAPD) HECET
OTBETCTBEHHOCTb B IIpe/ieNiaX CBOeH KOMIIETEHIINH 32 OpraHN3allii0 U pe3yJIbTaThl
NEATENBHOCTH  OMONMOTEKM B COOTBEICTBUM € (PYHKUMOHAJIBHBIMU
00s13aHHOCTAMHU.

3.4. 3aeenyromuii OubOmMoTeKo#t (nedazoz-bubnruomexapo, bubaUOMEKAPDL)
pa3pabaThIBacT M NPECTABIAET PYKOBOMHUTENHO 00pa3oBaTEIbHOM OpraHU3alHU
Ha YTBEPXKIEHUE CIEAYIOIUE TOKYMEHTEHI:

— II0JIOJKEHHE 0 OubIuoTeKe, MpaBuUia MOJIb30BaHU OHMOIHOTEKO;

— CTPYKTYpY ¥  INTaTHOE  pacnucaHue  OMOIMOTEKH,  KOTOpHIE
pa3pabaThIBalOTCsA Ha OCHOBE 00bEMOB paldoT;

— IOJIO’KEHHUE O IIATHBIX yCIyrax OMOIHOTEKH;

— IUIAHOBO-OTYETHYIO TOKyMEHTAIIHIO,

— TEXHOJIOTUYECKYIO TOKyMEHTAIIHIO.

3.5. Crpykrypy 6UOGIHOTEKH COCTABIAIOT:

— abOHEMEHT;

— YUTAJIBHEIN 3aIT;

— OTJeN Y4eOHUKOB;

— oT/Jen uH(opMaoHHo-6uborpaduueckoii paGoThI;

— GoHa WHIM CHeNUATH3UPOBaHHEBINA 3al paGoTHl ¢ MYJIBTHUMEAMMHBEIMH U
CETEBBIMH JOKYMEHTaMHU;

— BUJIEOCTYOU;

— MeJUaTeKa.

3.6. bubOnmoredHo-MHpOpMaLMOHHOE  OOGCIHY)XMBaHME  OCYIIECTBIAETCS B
COOTBETCTBUH C NPOrpaMMaMH M I1aHaMH paboThl GHGIHOTEKH 06pa30BaTENbHOM
OpraHu3allii Ha OCHOBE OMOIMOTE4YHO-HH(POPMAMOHHEBIX PECYPCOB.

3.7. bubnmoteka BIIpaBe IPEOCTaBIATh IUIaTHBIE oubnuoreqno-
MHQOPMALMOHHBIE ~ YCIyTH, IIepeYeHb KOTOPBIX OMNpeleNseTcs YCTaBOM
00pa3oBaTeNbHOM OpPraHU3aLH.

3.8. bubnuotexa obecreunBaeTcs:

— KOMIUIEKTOBaHHEM OHOIMOTEYHO-UH(OPMAIIHOHHEIX PECYPCOB;

— HEOOXOIMMBIMH CIy)XKeOHBIMM M IIPOM3BOACTBEHHBIMH IOMEIIEHHSIMU B
COOTBETCTBUU CO CTPYKTYpPOH OHOIMOTEKM M HOpPMATHBAMU I10 TEXHHKE
Oe30macHOCTH  OKCIUTyaTallMd KOMIIBIOTEPOB M B COOTBETCTBHH ©
NIOJIOKEHUSMHM CaHHTApHBIX IPaBUI W HOPMATHBOB, 00ECIEYHMBAIOIIUMH
COXPaHHOCTH KHHT

— COBPEMEHHOH 3JIEKTPOHHO-BBIYHUCIUTENBHOM, TEIEKOMMYHHMKALIMOHHON H
KOMMHPOBAJIIEHO-MHOXKUTEIIbHOM TEXHUKOU U HEOOXO0IUMBIMHU
IPOTPaMMHEIMH MTPOAYKTaMH.



3.9. OTBeTCTBEHHOCTh 3a CHCTEMATHYHOCTh M Ka4deCTBO KOMIUIEKTOBAHHS
OCHOBHOTO (¢oHIa OHONIMOTEKH, KOMIUIEKTOBaHHE YydeOHOro Qonaa B
COOTBETCTBHH C (helepanbHBIMU MEPEYHIMH YIeOHUKOB U YYEeOHO-METOIHMUECKUX
U3IaHUH, CO3aHue HEOOXOIUMBIX YCIOBUI 1S AeATeNbHOCTH OUOIUOTEKU HeceT
pyKOBOAMWTENh OOpa30BaTENbHOM OpraHW3allid B COOTBETCTBHH C YCTAaBOM
00pa3oBaTeNbHOM OpraHU3aLuH.
3.10. Pexum paGoTsl OMOMHMOTEKH ompedenseTcs 3aBeAYIOIUM OuOIHOTEeKOMH
(nedazozom-bubnuomexapem, 6ubruomexapem) B COOTBETCTBHH C TPaBHJIAMHU
BHYTPEHHETO pacnopsaka oOpa3oBaTenbHON opranusaiuu. I[Ipu ompeneneHuH
pexxuMa paboTsl OUOIMOTEKH ITpelyCcMaTpUBAETCs BBIIEICHUE:
— AByX dYacoB pabodero BpeMEHH €XEJIHEBHO Ha  BBINOJHEHHE
BHYTpUOMOINOTEUHOMH padoTEHI;
— OJHOr0 pa3a B Mecsl] — CAHWTAPHOTO JHSA, B KOTOPBIH OOCTY>XKHUBaHHE
II0JIb30BaTeNeit He MPOU3BOIUTCS;
— He MEHee OJTHOTO pa3a B MeCHI] — METOJHUECKOTO JTHS.

4. IIpaBa m 06s3aHHOCTH OHOHOTEKH.

4.1. PabGoTHuK OMOIMOTEKH UMEET MPABO:

4.1.1. CamocTosATeNIEHO BHIOMpPATs (OPMBI, CpeACTBAa M METOABI OHOIHOTEYHO-
MHQOPMALIMOHHOTO  OOCIY>KMBaHHS OOpPa30BaTENLHOIO M  BOCIHTATEIBHOTO
NPOLECCOB B COOTBETCTBHM C LEISMH U 3aJadyaMH, yKa3aHHBIMM B YcCTaBe
o0meoOpa3zoBaTeNnbHOM  opraHmzanuu ¥ [loMoxkeHMH O  OHONHOTEKe
001meo0pa3oBaTebHOM OpraHu3aliH;

4.1.2. IIpoBoMTH B yCTaHOBIECHHOM IOpsIKe (aKyIbTATHBHBIE 3aHATHS, YPOKH U
KpYXKu OubmmuoTedHo-0ubmHorpaduuecKkix 3HaHIH HHOOPMAIIHOHHOM KyIbTYpBI;
4.1.3. 3pIMaTh JOKYMEHTHI 3 QOHIOB B COOTBETCTBUH C MHCTPYKIMEH 110 yUETY
OubaoTedHOro GoHIA U MHCTPYKUHEN 0 paboTe ¢ JOKYMEHTaMH, BKIIOYEHHBIMU
B «@DesiepanbHBIil COMCOK SKCTPEMHUCTCKMX MATEPHAIIOBY;

4.1.4. Onpenenars B COOTBETCTBHH C IpaBWIAMH IIOIb30BaHMS OUOIHOTEKOIL,
YTBEPXCHHBIMH DPYKOBOJAUTENEM 001Ie00pa30BaTeIbHON OpraHu3alud, W 110
cornacopaHuio ¢ ymnpapisomuM CoBeToM, BUIBI M pa3Mepbl KOMIIEHCALUH
ylep0a, HaHECEHHOTO T0JIb30BaTENIMH OHOIHOTEKH;

4.1.5. IMeTh eXeromHelii OTIYCK H JOIOIHHMTENBHBIN OIIaYMBAEMBIH OTIIYCK B
COOTBETCTBUH C KOJUIEKTUBHBIM JOIOBOPOM MEXIY paOOTHHKAMH K PyKOBOICTBOM
0011e00pa30BaTeNIbHOM OpPraHM3alM WM WHBIMH JIOKQJIbHBIMH HOPMATHBHBIMHU
aKTamuy,

4.1.6. BEITh NpeACTaBIEHHBIMU K Pa3lMYHBIM (OPMaM MOONIPEHHs, HAarpajgaM H
3HaKaM OTIHYHs, IPEYCMOTPEHHBIM /111 paOOTHHKOB 00pa30BaHusl H KYJIBTYPHI;
4.1.7. VyacTBOBaTh B COOTBETCTBHMM C 3aKOHONATEILCTBOM PD B pabote
OuOIMOTEUHBIX aCCOLMAIMM HUIIH COI030B.

4.2. PaboTtHuk 6uGNHOTEKH 0053aH:

4.2.1. OGecnieunTs MOIB30BATENSIM BO3MOXHOCTh paboThl ¢ MH(DOPMAIOHHBIMH
pecypcaMu OuOIHOTEKH;

4.2.2. UupopMupoBaTh MOJIB30BATENEH O BUAAX MPENOCTABISEMBIX OHOINOTEKO

yCIyT;



4.2.3. OGecrieyuTh HAYIHYIO OpPraHU3aIMI0 (DOHIOB H KaTaJlOTOB;

4.2.4. ®opmupoBaTth (POHIBI B COOTBETCTBHM C YTBEP KACHHBIMH (heepalbHBIMU
nepeuyHaMu y4yeOHbIX wu3naHuii, TpeboBanusM @I'OC, obpa3oBarenbHBIMU
IporpaMMamMu obmmeobpa3oBaTenbHOM OpraHH3aluy, MHTEepecaMH,
MOTPEOHOCTAMU H 3alpocaMy BCEX KaTeropuil nonbp30BaTeNei;

4.2.5. B coomeemcmeuu c¢ mpebosanuamu DPedepanvHozo 3axkona «O
npomugooeticmeu SKcmpemucmckot deamenvHocmuy Ne 114-®@3 om 25.07.2002
2. U, 8 Yenax UCKMOYEHUS BO3MOIICHOCMU PACHPOCMPAHEHUS SKCMPEMUCHCKUX
mamepuanos, 1 paz 6 nonyeooue npogepsmv (PoHO bubruomexku Ha Haruvue
NOCMYNJIEHUNl HOB8bIX OaHHbIX 6 «DPedepanvHblll CHUCOK SKCMPEMUCICKUX
Mamepuanoe» U ceepamv OaHHble C AIPABUMHBIM U INEKMPOHHBIM KAMAano2amu
WIKOIbHOU bubnuomexu, o pe3yibmamax NpoeepKu OOKIAObIGAMs 3aMeCUmenio
oupexkmopa hno yuebHo-6ocnumamenvHol pabome, pe3yaLmamvl NPOGEPKU
guxcuposamv ¢ Kyprane ceepku ¢ DedepanbHbiM CHRUCKOM IKCHPEMUCHICKUX
Mamepuanos, ymeepocoennoiM  Munucmepcmeom  rocmuyuu  Poccutickoii
Deoepayuu.

B cnyuae obrapyoicenus e bubnuomeunom gpoHoe 0OKYMeHmo8, onyOnuKo8anHbix 6
DedepanvHom CHUCKe SKCMPEMUCHICKUX MAMepuanos, OZpaHudims e20 8
UCNONIb306AHUU, CRUCAMb U YMUTUZUPOBAMb 8 YCIMAHOBNEHHOM NOpAJKe,

4.2.6. B coomeemcmeuu ¢ mpebosanuimu @edepanvrozo 3axona om 29.12.2010
Ne 436-D3 «O 3awume demeii om ungopmayuu, npuiuHAIOUell 8ped Ux 300po8vio
u paseumuioy obecneuums 3awumy Oemeli om pPeOHOU O UX 300P08bi U
paszeumus uHgopmayuu,

4.2.77. CoBepii€eHCTBOBATh HH(pOpMaMOHHO-OubIHOrpaduyeckoe U
OubnuoTeyHOE 00CITYKUBAHHUE T10JIB30BATENEH;

4.2.8. ObecneynBaTh COXPAHHOCTh HCIIOJB30BAHMs HOCUTENEH MH()OPMALMH, X
CHCTEMATHU3ALMIO, pa3MelIeHHEe U XpaHEHHE;

4.2.9. O6ecnieunBaTh peXUM paGOTHl B COOTBETCTBHM C IIOTPEGHOCTAMU
N0JIb30BaTeNel U paboToil 0061eoOpa3zoBaTeIbHOM OpraHU3aLHH;
4.2.10.0TunTEIBaTECH B YCTAaHOBICHHOM TOPAAKE TIIEpel PYyKOBOAUTEIEM
001meoOpa3oBaTeIbHOM OpraHu3anuy He pexe 1 pasa B rox;

4.2.11.IToBbIIIATE KBATH(UKALHIO.

5. IlpaBa u 06SI3aHHOCTH MOJIL30BaTEJ el ONOJIHOTEKH.

5.1. Tlomp3oBatenu GHOIHOTEK HMEIOT IPABO:

5.1.1. Ilonyyats monHyro HHQOpMaLmHIO O cocTaBe OHGIHOTEYHOro (OHMA,
MH(pOPMALMOHHBIX PECYpPCaX M MPEAOCTABIAEMbIX GUOIMOTEKOM yCyrax;

5.1.2. Tonk30BaThCA CIPaBOYHO-GHOIMOrpadhMUECKUM anapaToM GHOTHOTEKY;
5.1.3. Ilony4aTs KOHCY/IBTALMOHHYIO IIOMOINb B IOUCKE M BHIOOPE HCTOYHHUKOB
uH(pOpMaLuy;

5.1.4. Tlomy4aTs BO BpeMEHHOE I0JIb30BaHHE Ha aGOHEMEHTE U B YHTAIBHOM 3aJie
NIeYaTHbIE U3JaHWs, ayJMOBHU3yalbHble MJOKYMEHTHl H JPYTHE€ HCTOYHHMKH
uHpOpMaIuy;

5.1.5. IlpoasieBaTh CPOK MOJIB30BAHUA JOKYMEHTAMU;



5.1.6. Ilomygare  TemaTmyeckue,  (Qakrorpadpuyeckue,  yTOUYHAIOIIME U
6ubnuorpaduyeckue crpaBKi Ha OCHOBe (oHIa GUOIMOTEKY;

5.1.7. Ilomy4aTe KOHCYNBTAlMOHHYIO INOMOLL B pabore ¢ HH(popManueld Ha
HETPaAULMOHHBIX  HOCUTENSAX IIPH II0JIb30BAHUU DSJIEKTPOHHOTO U HHOIO
000pyIOBaHUS IIPH YCIIOBUH KOMITHIOTEPU3AINH;

5.1.8. YuacTBOBaTh B MEPONPUATHUAX, IPOBOJAUMBIX OMOIHOTEKOM;

5.1.9. Ob6pamarecst U1 paspelieHuss KOH(DIUKTHONH CUTyallMd K PYKOBOJIUTEIO
061eo06pa3oBaTesIbHO OpraHu3aluy.

5.2. Tlons3oBaTenu OMOIHOTEKH OOSI3aHBI:

5.2.1. Cobnronats mpaBmiIa MOJIb30BaHHsS OHOIHOTEKOI;

5.2.2. bepexXHO OTHOCUTBCS K NpPOM3BEJCHHUSM IedaTH (He BBIPHIBATh, 3aru0ath
CTPaHMIIBI, HE JeNaTh B KHUrAaX MNOAYEPKUBAHMIA, IOMETOK), MHBIM JOKYMEHTAaM Ha
Pa3MYHBIX HOCUTENSX, 000pyI0BaHUIO, HHBEHTAPIO;

5.2.3. IlopnepxuBaTh MOPSAJOK PacCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIE
61OIHMOTEKH, PACTIONOKEHUS KAPTOTEK B KATAIOraX M KapTOTEKax;

5.2.4. Tlonp30BaTbCsl LIEHHBIMH U CIIPABOYHBIMH JOKYMEHTaMH TOJIBKO B
TIOMEIIEHHUH OHOIHOTEKH;

5.2.5. Y6enutbcs Npu NMOJIY4YEHHUH NOKYMEHTOB B OTCYTCTBHH Je(eKTOB, a TPH
oOHapyKeHHH POHH(POPMHUPOBATE 00 3TOM pabOTHHKA OHOIHMOTEKH;

5.2.6. OOpazoBaTensHas OpraHuM3anys 3a CBOH CYET BOCCTAHABIMBAET yTEPIO
y4eOHUKOB,

5.2.7. IlonHOCTBIO paccUUTATHCSA C OMOIHOTEKOM 0 MCTEYEHHH CPOKAa OOYYEHUs
UM paboTsl B 001e00pa30BaTe/IbHOM OpraHU3alyy.

5.3. Ilopsnok noias30BaHuS OHOIHOTEKONM:

5.3.1. 3anuce obyyaromuxcs 00IIeo0pa3oBaTeNbHOM OpraHu3alud B GUOIHOTEKY
IIPOU3BOAUTCS IO CIIMCOYHOMY COCTaBy Kjlacca B HMHIWMBUAYAIBHOM TODAIKE,
NEearoriyeCKuX M HHBIX PaOOTHHKOB 00IIeo0pa30oBaTENBEHOIO YUPEKICHHS,
poaureneid 00yJaromuxcs - o Nacriopry;

5.3.2. [lepeperucTpanus rnonp3oBareiei OUOIMOTEKH IPOU3BOIUTCS €XKETOIHO;
5.3.3. JlokyMEHTOM, TOATBEPKAAIONIMM IMIPaBO IIOJNb30BAaHUA OHOIMOTEKOIA,
SIBJIIETCS YUTATENCKUN (HOPMYIISp;

5.3.4. YUuratensckuii dopmynsp QuKcupyeT JarTy BBJAYM  IIOJB30BATEINO
JOKYMEHTOB U3 (poHIa OMOIHMOTEKH U MX BO3BpALIEHHs B OUOIHOTEKY.

5.4. Tlopsanok nosk30BaHus a0OHEMEHTOM:

5.4.1. MakcuManbHble  CPOKM  IIONB30BAaHMS  JOKYMEHTaMH, y4eOHHUKaMH,
y4eOHBIMH ITOCOOHSIMHU - YIeOHBIHN IoJ;

5.4.2. HayuHo-nomynspHas, O3HaBaTeNbHas, XyHI0XKEeCTBEHHas nuTepaTrypa - 10
nHel;

5.4.3. [lepuonudeckue U3AaHUs, U3AHUS [IOBBIIEHHOTO CIIPOCa - 5 Hei;

5.4.4. Ilonb30BaTend MOTYT NPOMIUTL CPOK TOJB30BaHMUs JOKYMEHTAMH, €CIIH Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHUX I0JIb30BaTENENH;

5.4.5. DHIMKIONEUY, CIIPAaBOYHHMKH, pEIKHE, IEHHBIE M HMEIOIIHeCs B
€AMHCTBEHHOM OJK3EMIUIApE JAOKYMEHTH BBIJAIOTCA TOJBKO [ paboTEl B
O6ubnmnorexke.



6.  Yder moctymjieHHsi H BHIOBITHH JOKYMEHTOB OnbHoTeuHOTO hoHIA.
6.1. CeeneHus o BKIIOYaeMBIX B OWOMHOTEeuUHBIH (OHO JOKyMeHTax
(UKCHUPYIOTCS B KHUI'e€ CyMMapHOro ydeta OubGauoredHoro douna (nucmor
CYMMAapHo20 y4yema oubauomeunozo ¢onoa, sHypHan).

6.2. CyMmMmapHblii yd4eT TOCTYIUIEHHS DJEKTPOHHBIX CEeTeBBIX JIOKAJIbHBIX
IOKYMEHTOB BeJIeTCS B DIIEKTPOHHOM peecTpe.

6.3. JlokymeHTBI, NOArOTOBIEHHBIE K TpHeMy B OHONHOTEYHBIH QOHI,
[IOJIBEPraloTCs IepBUIHON 00paboTKe M HHANBHAYAIEHOMY YUETY.

6.4. MHauBHOyanbHBIM y4eT JOKYMEHTOB OCYILECTBISAETCS IYTEM IPUCBOEHHUS
KaXIOMY 3K3eMIUISIPY AOKYMEHTa PEerucTpaliOHHOr0 HOMepa, MHOI0 3Haka B
KayeCTBE pPEruCTPallMiOHHOIO HoMepa (CHCTEMHOTO HOMepa KOMIIBIOTEpHOH
IporpaMMsl, IITPUX-KOAa U Apyrux). MHIUBUAyansHBIH HOMEp 3aKperuiseTcs 3a
JOKYMEHTOM Ha BCE€ BpeMs €ro HaxoxAeHus B (QoHoe OuOIHOTEKH.
PeructpanuoHHele HOMepa HMCKIIOYEHHBIX U3 (QOHAA JOKYMEHTOB He
NPUCBaNBAIOTCS BHOBb NPUHATHIM JJOKYMEHTaM.

6.5. PerucrtpalMoHHble HOMepa MPOCTABIAIOTCS  HEMOCPEIACTBEHHO  Ha
JOKYMEHTaxX M OTpakaloTCd B PETUCTpe HMHIMBUAYAIBHOIO ydeTa JOKYMEHTOB,
IPUHATOM B OMOIHOTEKE.

6.6. B peructp BIUCHIBAIOTCS HaHHBIE O KAKAOM JOKYMEHTE: JaTa 3alliCH B
PEeTUCTpe, PErMCTPallMOHHBIA HOMep, KpaTkoe OubOimorpaduveckoe OIHCaHHE
JOKyMeHTa (aBTOp, 3arjaBHe, TOM, YacTh, BBITYCK, MECTO W IOJ M3[aHHd), IEHA
IOKyMEHTA.

6.7. HMuauBuOoyanbHBIH  y4YeT  [EPUOJHUYECKHX U3JaHHHN BeJleTCS B
PETUCTPAIIMOHHON KapTOTEKe NEepHOAMYECKUX HW3JaHMi, NpeqHa3sHAYEHHOH s
ydera KaXkJI0ro Ha3sBaHHMA M KaXIOro 3K3eMIUpa (8 asmomamusuposanrnol baze
OaHHBIX).

6.8. JlokymeHTsl, BKIO4aeMble B (OHJ OHOIMOTEKH, Mapkupyrotcs. IIpu 3ToM
MOryT OBITh MCIIONB30BAHBI INTEMIIENH, KHIDKHBIE 3HAKM, WHIMBHAyalbHBIE
IITPUXOBEIE KOZBI, IPYTUe BUABI MAPKUPOBKH.

6.9. Ha moxymeHTax, SABISIOIIUXCS PHIOKEHHEM K OCHOBHOMY HOCHTEIIO 1 €r0
HEOTBEMJIEMOH YacThIO, MPOCTABIISIIOTCS Te K€ PEKBHU3UTEHI, YTO M HA OCHOBHOM
JIOKyMEHTE.

6.10. Ha npuHATBIX NEPBUYHBIX YYETHBIX JOKYMEHTaX HPOM3BOAUTCS 3aITHCh,
NOATBEpXKIaloUasi, YTO IOCTYNHUBIIAE AOKYMEHTHI NPUHATEI B OMOIMOTEYHBIH
Gonn kax B 00BEKT 0COGO LEHHOTO ABMXMMOIO MMYINECTBA HIIH KaK B OOBEKT
MHOTO JBUMMOTO UMYIIECTBA.

6.11. IlepBuuHBIE y4YeTHBIE HOKYMEHTEI, HNOATBEPKAAOMME (aKT MOCTYILIEHHS,
NepenaroTcs B OyXralTepuro JUIs BKIIOYEHHUS B yIeT GuGInoTeyHoro GoHma.

6.12. JlokyMeHTBI BBIOBIBAIOT U3 GHOIHOTEYHOro (OHAA B CBA3M C (PUIMYECKOI
YTPaTOll WM YacCTUYHOH 1uOO IONHOM yTparol MOTPEOUTENECKUX CBOMHCTB.
BeiObIBalone  JOKYMEHTHI HMCKIIOYAIOTCS W3  OHOJHOTEYHOro dborma wu
CIIHCBIBAIOTCHA.

6.13. BriObITHE MOKYMEHTOB M3 GubmnoTedHOro (oHAA OPOPMILETCS aKTOM O
CIIMCAaHHH HUCKIIIOYEHHBIX 00BekToB OuOnuoTedHoro donma mo dopme 0504144
(mamee — aKT O CIHCAaHWM), YTBEP)KAEHHOM mprkazoM Munduna Poccuu ot
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6.14. K akty o0 coucaHMW TpWiaraeTci CIHCOK Ha HCKIIIOYeHHe OOBEKTOB
OoubnmoreyHoro QoHma (namee — CHHCOK), KOTOPBIH BKIIOYAET CJEIyHOLIHe
CBEICHMS: PETHCTPAllMOHHBIA HOMep W IHUGpP XpaHEeHUsA NOKYMEHTa, KpaTKoe
Ooubnuorpadudeckoe onucaHue, NeHy JOKYMEHTa, 3a)UKCHPOBaHHYIO B pEruCTpe
WHAMBHIYaJILHOTO y4eTa JOKYMEHTOB, KO3((UIHMEHT NepeoleHkH, IIeHy IMocie
MEPEOLICHKH U OOIIYI0 CTOUMOCTh UCKITIOYaeMbIX JOKYMEHTOB.

6.15. Jlns medaTHBIX DOKYMEHTOB BPEMEHHOI'O XpaHEHHs JOIyCKaeTcsi 3aMeHa
CIHCKa KHYDKHBIMHU (OpMYJISIpamMH.

6.16. Jlns moxyMeHTOB, 00pabOTaHHBIX I'PYNNOBBIM (YIMPOILEHHBIM) CIOCOOOM,
BMECTO CIMCKa JJaeTcs NepeueHb PerucTpaluoOHHBIX HOMEPOB, BU HUCKIIOUaeMbIX
W3JIaHUH, UX KOJIIMYECTBO.

6.17. K axkTy o0 choucaHMH IO MpPUYMHE YTPaThl M CIHCKY IpPHJIAraroTcs
JIOKYMEHTBI, IOATBEPKAAIOIINe yTpaTy (IOsICHUTEIbHAS 3aIllUCKa, B CITyYae Kpaxu
WIMA XMIIEHUS — IIPOTOKOJN, aKT, 3aKIIOYeHHe YIIOJHOMOYEHHBIX OPraHOB, NPH
BO3MEIICHHH yIepda — (MHAHCOBBIM JOKYMEHT O BO3MEIIeHUH yuiepba).

6.18. Ilocne 3aBeplieHHs] MEpONPUATHH, MPETYCMOTPEHHBIX aKTOM O CIHCaHHH,
NEPBBIH  JK3EMIUIApP akTa O CIHCAaHUM CO CIHUCKOM M JOKYMEHTOM,
MOATBEPKAAIOIIMM BEIOBITHE, NepefaeTcs B OyXralTepuro, BTOPOH 3K3eMILISp
ocTaercs B OubmuoTeKe.

L IIpoBepka Ha/M4us JOKyMeHTOB OuGanoreuHoro gpoHaa.
7.1. IlpoBepka HamM4HsA NOKyMEHTOB OmOianoTeuHoro ¢oHzaa (majiee — mpoBepka
(GoH/a) MPOU3BOAUTCS B 00A3aTEILHOM MOPSIKE:
—IpPH BBHISIBICHMM (AKTOB XWIIEHHMS, 3JIOYNOTPeONEHHS WIH IOPYH
IOKYMEHTOB;
—B Clly4ae CTHXHHWHOro O€ACTBHA, NOXKapa WIH IPYTrHX 4Ype3BBEIYAMHBIX
CUTYyaIWii, BEI3BAHHBIX SKCTPEMAIIEHBIMH YCIIOBHAMH,
— IIPY peOpraHu3aliy WIK JUKBUIAIMH ONOJIHOTEKH.
7.2. Ilpu BEIBIEHUHM B IPOLECCE MIPOBEPKH (OHA OTCYTCTBYIOINX JOKYMEHTOB
U HEBO3MOXXHOCTH YCTAHOBICHUS BHMHOBHBIX JIHI[ YOBITKH II0 HELOCTa4yaM
CIHCBIBAIOTCSA B COOTBETCTBUHU € ACHCTBYIOIIMM 3aKOHOIaTEIECTBOM.

8. esonpom3sBoiacTso.
8.1. Opranuzamus paboTsl ¢ JOKyMEHTaMH N0 ydery GubamoTeunoro GoHza
OCYLIECTBIISIETCS 10 IIpaBUIIaM BEJEHHS AEIONPOU3BOICTRA.
8.2. B 6ubnmotexe BeqyTCS U XpaHATCS:
— PeruCTpbl  WHAMBHAYaJbHOIO M CYMMapHOro Yyd4era JOKYMEHTOB
O6ubnuoreusoro Gouaa:
— PErucTpaliOHHBIE KHUIH;
— MHBEHTAapHbIe KHUTH;
— KHUTH CyMMAapHOT'0 y4eTa;
— YYETHBIN KaTajor;
— TonorpaduvecKue OMUCH U KaTaJlOTH;



— JKypHAJ BBIIAYH JIEKTPOHHBIX HOCHTENEH,

— )KypHaJI PErHCTPaIMH NOJIb30BaTeNIed KOMIIBIOTEPHOTO 3a51a;

— DenepanbHbBIl  CIHCOK  3KCTPEMHUCTCKHX MATEpUAloB, YTBEPXIACHHBIM
MunucrepcTeoM foctunuu Poccuiickoin @enepaiiy;

— aKThI O CITHCAHHH HCKIIIOYEHHBIX 00BEKTOB OUOIHOTEUHOrO (hOH/A;

— YYETHBIE JOKYMEHTHI, IOATBEPXKAAIOIIKE TIOCTYIUIEHHE JOKYMEHTOB B
GubnroTeyHBIi GOH/ (HaKIaaHbIE, AKTHI O IPHEME, aKThI CIa9U-NPUEMKH);

—aKThl O pe3ynbTaTax IpOBEJCHUA INPOBEPKH HaNU4YUid JOKYMEHTOB
oubmuoTeyHoro GoHa;

—aKkTel 0 cBepku @QoHma ¢ PemepanbHbIM CIHUCKOM 3KCTPEMHCTCKHX
MaTepHasoB, YTBEPKIEHHBIM MuHKCTepcTBOM IocTuumu Poccuiickon
@enepanuu.



